MLGSCA MANUAL-SECTION 3.11
3.11 NOMINATING
BYLAWS AND COMMITTEE DESCRIPTION

Please note the Bylaws (Manud Section 1.2) pertaining to the Nominating Committee (especidly
Article 1V). Keep in mind that the Nominating Committee Chair is respongble for reviewing the Bylaws
for possble revisons. See dso Manua Section 1.5, Chapter Relationship to MLA.

CHRONOLOGY OF ACTIVITY AND GENERAL GUIDELINES

1. Two members of the Nominating Committee are eected on the spring balot. Term for committee
membersistwo years. Past President chairs the committee.
2 Members of the nominating committee need to be contacted right after the first advisory council
meeting so that everyone has alist of addresses. Inform members of &) godsfor the year; b) meeting
schedule, such as at the Joint Meeting or through email or conference cdls, and c) provide "Willingness
to Serve' forms so that they can immediately seek candidatesto run.
3. A budget is submitted to the Treasurer with a copy going to the President prior to the Advisory
Council Budget Meeting. Until the digtribution of the balot by email began in 2003, printing and mailing
services comprised most of the budget. Other expenses incurred might include postage, phone calls, and
office supplies. The expenditures for the year should be included as part of the annuad report, dong with
an esimate for the upcoming year.
4. The dection is held before the soring meeting. Nominees are submitted to the Advisory Council for
gpprova. Bylaws date that the “Ballots shall be digtributed to the voting membership a least Sixty days
prior to the Chapter’ s soring meeting and shall be received by the Nominating Committee by the date
previoudy announced for counting ballots.”
5. Bdlots need to be e-mailed at least sixty (60) days before the spring medting. The Nominating
Committee Chair utilizes the MLGSCA ligtserv to distribute ballots, Statements of Aims for President-
Elect and Chapter Council Representative candidates, and brief biographies for other candidates. The
Membership Committee Chair supplies mailing addresses for those members not part of the listserv.
6. The Newdetter editor isakey person in helping publicize the need for candidates and for what
offices. The Chair needsto put abrief announcement in each newdetter isue.
7. The Nominating Committee Char aso gives reports a busness meetings requesting nominations and
providing "Willingness to Serve' forms for interested candidates.
8. At least two members of the Committee should be present during the counting of the balots.
Whenever thisis not feasible, athird party who is not involved in MLGSCA can count the ballots with
one of the committee members, usudly the Chair.
9. Higorical issues:
a Theissue of members running unopposed was discussed at length in 1993-1994. The
Bylaws then stated that "one or more Active Members of the Group” run for the offices.
The Advisory Council felt strongly that dl positions should be competitive, but after
exhaudting al options in the 1994 eection, the president-elect candidate ran unopposed.
The MLA Chapter Council candidates lacked one person to run in 1994,
b. Theissue of members not having an MLS was brought to the Nominating Committee Chair
in 1994 but was not discussed in the Advisory Council.
10. Materiasturned over to the new Char indude afile with:
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a Aims and biographica statements (previous years)
b. Balots (previous years)
c. Budget plans
d. Bylaws and issues
e. Candidate possibilities (previous years notes)
f. Char correspondence
0. MLGSCA Nominating Committee members
h. Newd etter submissons
i. Reports (indudes Annud)
J. “Willingnessto Serve' forms
11. The Committee notebook contains.
a Advisory Council member roster and minutes
b. Nominating Committee member rogter, business, correspondence.
c. Bdlot rough draft
d. “Willingnessto Serve' forms
e. Procedure Manua

ELECTION

1. The Bylaws state that the date be presented to the Advisory Council in atimey manner for

approva. Bdlots shal be distributed to the voting membership at least Sixty days prior to the oring
mesting.

2. Representation of candidates needs to be balanced so that a mix is shown from hospitals and
academic indtitutions, and different geographic areas of Cdiforniaand Arizona

3. President-Elect date is hardest to fill and those candidates should probably be chosenfirg.

4. Results of the eection are given to the Presdent and dl candidates before announcement at the spring
meseting and in the MLGSCA Link.

QUALIFICATIONS AND REQUIREMENTS FOR CANDIDATES

1. MLA Nominating Committee Candidate (See MLGSCA Bylaws Article V. Sec.5; and MLA
Bylaws) The candidate must be aregular member or Fellow of MLA and must not have served on the
MLA Nominating Committee during the previous five years. Check MLANET
<http://mlanet.org/about/leaders/pastpres html#3> for the list of past Nominating Committee members
Keep in mind it is advantageous if the MLGCA member is known nationdly. Per the 2000/2001
Chapter Council Representative, the Advisory Council has appointed one (for the past few years)
ingtead of having membership dect one. Refer dso to MLGSCA Manua Section 2.7, MLA
Nominating Committee Candidate, and Section 1.5, Chapter Relationship to MLA part B.)

2. MLA Chapter Council Representative (See MLGSCA Bylaws Article IV. Sections 1-4; and
MLA Bylaws) Candidates must be regular members or fellows of MLA. The candidate receiving the
second highest number of votes shal become the MLA Chapter Council Alternate Representative.

3. Formsand ballot statements  All candidates shdl fill out the "Willingness to Run" form designed
in 1993-4. Candidates for Presdent-Elect and MLA Chapter Council must dso submit a" Statement of
Aims’ and other candidates should submit a short biography. Candidates for MLA Nominating
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Committee submit a"Quadifications' satement with the "Willingness' formand MLA aso requires a
curriculum vitae or resume syle of statement.

REPORTS

1. Thefirst report of the Chair isto the Advisory Council. It includesthe year's goas with aroster of
the members of the Committee.

2. The second report is for the Treasurer who requires abudget plan.  See the details above where
Budget is underlined in the Chronology and Guiddines section.

3. During the year, the Presdent will ask each committee chair to provide information for the mid-year
and annua report sent to MLA; and at Advisory Council meetings.

4. At each business meeting the Nominating Committee gives areport of progress on who has agreed
to run. Other activities such asissues or meetings may be included in the reports.

5. The Chair provides needed copies of the annua report at the Transition meeting (see MLGSCA
Manua Section 1.4 Annua Reports).
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